Date …………………………………..

Form to Request Photocopying Code

[bookmark: _GoBack]I, (Title)…………………….(First name in English) ………………………….....…………………………. (surname)……………………………………………………………….., (position)…….......…………….…, started working on (date) …….........(month)……..……..………………(year)……...…...…. would like to request Photocopying code (please specify 4 digit number……......………). 

																		Signature (…………………………………...……..)
						                         ………………………...…………………..

Please note that you are allowed to use a photocopying machine at the maximum of 500 pages per semester for your course preparation.  
For official use only
(     ) form accepted 						(    ) Approved
(    ) Not approved
…………………………………….					…………………………………….
   Laphatrada Klomjit					      Saranporn Kirdkoh
(Senior Inventory Academic Officer)	     (Deputy Director for Administration)
Date…………………………….					Date…………………………….

(      ) Acknowledged and approved			
       ……………………………………
Preepremsuda Mahapanyawong
(The Head of Secretariat Officer) 
